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Message from the Principal
Dear Parents and Guardians,

Welcome to International Maarif Schools of Tunisia! We are delighted to begin our Academic School year 2025- 2026 with you and your children.

At IMST, we strive to deliver international education grounded in core principles like inclusion, excellence, and global citizenship and wellness.  This handbook is designed to help you understand our policies, routines, and expectations and to support a partnership between home and school.

Please read this document carefully and reach out to us if you have any questions. Here's to a successful year together!

Sincerely,
Ms. Seher Sert , Principal 
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1. Maarif Approach to Learning

The Maarif approach to learning is a holistic and learner-centered educational philosophy focused on developing "virtuous human learners" with a blend of academic knowledge, essential life skills, and positive personal traits. It emphasizes critical thinking, independence, effective communication, and compassion through a curriculum that fosters creativity and technological literacy while promoting global citizenship and personal well-being. This approach aims to educate the "whole child," preparing students to become adaptable, motivated, and impactful individuals ready for lifelong learning.
2. Mission, Vision, and Values
· Vision: The vision of Maarif International Schools is to become a leading global educational institution that nurtures students into responsible, innovative, and ethical leaders who contribute positively to society.
· Mission: The mission of the Maarif Foundation is to cultivate lifelong, globally active, creative, and knowledgeable citizens by providing an international curriculum and student-centered learning to foster academic excellence, cultural awareness, and strong ethical values, enabling them to become responsible global leaders. The school strives to be an inclusive environment that develops students’ potential and equips them with the 21st-century skills and compassion needed to contribute positively to the world
· Core Values: The International Maarif Schools of Tunisia emphasize values of Trust, Cooperation and Solidarity, Transparency, Competence and Merit, Emphasis on Goodness, Global Education, and Universality as key principles guiding their educational community. These core values aim to create an environment focused on respect, integrity, and fostering brilliant and empathetic leaders through a commitment to excellence and diversity.  
3. Staff and Administration
Teaching Staff
IMST Primary serves over 150 students. Our teaching staff includes:
· Math: 2 teachers (plus homeroom teachers KG–Year 3)
· English: 6 teachers (including EAL support)
· Science: 2 teachers
· Physical Education: 1 teacher
· French: 2 teachers
· Turkish: 2 teachers
· Arabic: 3 teachers
· Islamic Studies: 1 teacher
· History and Geography: 1 teacher  for Years 6-9 (plus homeroom teachers KG–Year 5)
· Music: 1 teacher
· Art: 1 teacher
· Support Teachers: 6

Administrative Staff
· Primary and High School Principal:  Ms. Seher Sert 
· Primary and High School Vice-Principal: Mr. Mustafa Yavuzturk
· Vice Principal, LAC Campus : Ms. Amy Mabrouk 
· Administrative Assistant: Ms. Mariem Djebbi 
· School Receptionist: Ms. Asma Arfaoui
Support Staff
· Full-time School Nurse: Ms. Sirine Chabir 
· Full-time School Counselor: Ms. Rahma Ben Brahim 
· IT Manager: Mr Aziz Miladi
4. General Information
Class Schedules
Class schedules will be distributed during the first week of school. They will also be posted on Microsoft Teams. Schedules remain the same throughout the year. 
Arrival and Departure Procedures
· Arrival: School opens at 7:30 a.m. Students may not enter before this time.
· Student and Teacher Arrival: 7:30 a.m. -8:00 p.m.
· First Class Session Commences: 8:15 a.m. 
· Departure: The school day ends at 3:30 p.m. 
· Departure for End of Day Parent Pick-up 3:30-4:00 
· Support Classes and Clubs: 2:50 p.m. -3:30 p.m.
· School Calendar
The calendar includes 171 instructional days, as well as holidays, vacation periods, exams, and parent-teacher conferences. See Appendix I for Academic Year 2025 – 2026. 
Daily Schedule
· Standard school hours: 7:45 a.m. – 3:30 p.m.
· Daily schedules may be adjusted for special events or activities.
· See Appendix II for the Daily Time Schedule for the Academic Year 2025-2026




 Communication
Microsoft Teams
Primary mode of communication with parents. Used for announcements, assignments, messages, and photos of classroom activities. Parents are expected to check daily. Our IT Manager will be happy to assist you in setting up the TEAMS account on your phone. 
Parent-Teacher Conferences
Our Parent-Teacher conferences are held two to three times per year on Saturday mornings, before midterms.
Weekly Reports
Teachers provide weekly reports including:
· Concepts taught during the week
· Upcoming lessons
· Homework assignments
· Teacher comments
· Weekly Reports will be sent out on Friday afternoon or Saturday morning. You will receive them via email. 
· If, for some reason, you do not receive the Weekly Reports, please inform our Admin Officer so that we may assist you . 
Phone and Email Communication
Parents may contact the school via phone or email through the Administrative Officer (available 8:00 a.m.–5:00 p.m.).
6. Security and Safeguarding
School Security
The campus is monitored and supervised during all school hours. Classrooms, the canteen, our hallways, stairwells, and outside playgrounds always have surveillance cameras operating 24/7.  Cameras can be monitored by our principals and vice-principals, as well as our IT Manager, at all times. 




Mobile Phones
Cell phones are strictly forbidden in school. 
Students should not bring mobile phones, tablets, or laptops to school at any time. Devices will be collected and returned at the end of the day to a parent or guardian if brought to school.
Social Media Policy
IMST maintains official Facebook, Instagram, and Twitter accounts. Parents must sign a Social Media Waiver, which permits or declines the use of their child’s photos.
Safeguarding
Safeguarding children’s health, well-being, and rights is a priority. Teachers are aware of safeguarding practices.
Fire Drill and Emergency Procedures
Emergency drills will be conducted four times a year. Procedures are overseen by the school nurse.
7. Dress Code and Uniforms
Uniforms must be worn daily. Students not in uniform will remain in the Administrative Office until a parent brings the correct attire.
Each student will receive two (2) sets of uniforms. Each uniform set includes a PE outfit of sports pants, a t-shirt, and a sport jacket, a short-sleeve polo shirt, a long-sleeve polo shirt, dress pants, and/ or a skirt and a button-up hoodie sweatshirt jacket. 
Lost and Found: Items will be stored in the Administrative Office. As a precaution, please put your child’s name on all items of clothing, lunch boxes, and school supplies.
8. Nutrition
Nursery & Primary Menu (KG–Year 2)
Parents are asked to follow the IMST-provided daily menu (see appendix).
School Lunch Menu
Our school menu is published weekly and posted via email to all parents. If you are interested in being part of the school lunch program, please visit our Charguia office. 
Canteen Rules
Our canteen is monitored by our school nurse, who assures the quality and quantity of the food service provider as well as monitors students for any food concerns, allergies, or habits. Teachers are always on duty in the canteen to monitor students. 
Snacks Policy
· Years 3–9 may bring healthy snacks.
· Candy, soda, chips, and excessive sugary foods are prohibited.
· The school reserves the right to inform the parent of any unhealthy snacks being brought into the school. 

9. Student Life
Student Clubs
· All students choose the club they want to participate in. 
· Club Times: 2:50-3:30
· Clubs include: PE, Arts, Lego, Music, Cooking, Drama, Gardening, Candle Making, Drama, Podcasting, School Newspaper, Arts and Crafts, Turkish, AI and Robotics, Dance, Science, Poetry, French, Music, Puppets, and more.
Special Events
Events include cultural, religious, guest speakers and academic celebrations that will take place throughout the school year. Our students take pride in performing in the events. 
Birthdays
Parents may request to celebrate in class (last session of the day). Arrangements must be made with the Administrative Officer two weeks in advance.
Field Trips
Educational and recreational trips are organized throughout the year. Parents will be notified two weeks in advance and must sign permission slips. Most trips require  an entrance fee coverage for the student. 





10. Health and Well-Being
School Nurse and Counselor
Our school nurse is available full-time to support students. Any incident or concern will be communicated directly to the parent. 
· Any accidents that require outside medical attention will be covered by the school. 
· Our school nurse encourages parents to report any incidents or history that may help us understand a child’s full medical history. 
· Our school nurse reserves the right to contact any parent for information that may be pertinent to the child's medical history, past or present. 
Health Records and Specialist Reports
Parents must provide relevant medical or psychological reports for confidential filing.
· The school reserves the right to request outside referrals to parents in the case of doubt, or deemed by our school counselor, concerning issues regarding the child's physical and/or social-emotional well-being.  These referrals could range from checking eyesight to providing an AVS to accompany a child in the classroom. 
Illness and Accidents
The school nurse will assess and notify parents immediately if a child is unwell or injured.
Medication Policy
Only the school nurse may administer over-the-counter medication. Teachers may not give any medication. If medication is necessary during the school day, the parent must arrange to meet the school nurse and explain the medication procedures. 
Communication with Health Staff
Parents may request meetings with health staff through the Administrative Officer.
11. Parent-Teacher Association (PTA)
The PTA consists of 15 elected parents. It supports school activities and community building but does not intervene in administrative or staffing decisions.
A meeting will be held in October to elect the parents interested in being on the PTA Board. 



12. Fees and Payment Policies
All fees and payment issues/questions should be directed to our Charguia Finance Department.
13. Appendices
· Sample Menus
· School Calendar
· Sample School Timing and Schedule 
· Student Picture Permission 
· Forms and Permissions
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